
 

The main toolbar is active in ALL views. 

 
 
 

Collection 
 

The collection function keeps track of money collected from Accounts Receivable 
transactions or miscellaneous Collections. I.e. Cigarette buy downs. 

 
 
 
 

1) From your Main Accounts view click on the ‘Collection’ button. 
2) Click on the ‘Record’ R button. 
3) If you would like to add a collection, go to the main toolbar and click on the Add button. 

 
 

 


