
 

The main toolbar is active in ALL views. 

DEPARTMENTS 
 
 
 

 
 
 

1. You can never add a fuel department and fuel departments are never sent to the Verifone 
Register. You must add them at the Verifone Register. 

2. Click on ‘Dept’ button.  The screen now looks like this: 
 

 
 
 
 

3. Bringing up a department record.   
a. Click on the name of the department you want to look at.  
b. Bring it into Record Mode. 
 



 
 

 
c. When filling out the ‘Include in EOD?’ and ‘Add to Payouts?’ fields, you can answer 

YES to only 1 of them. You can; however, answer NO to both of them. 
i. If you answer YES to ‘Include in EOD?’, the department totals will be included 

in the sales for the day. 
ii.  If you answer YES to ‘Add to Payouts?’, the department totals will be added to 

the Other Payouts. 
iii.  If you answer NO to both, the department totals will be added to the Pay-Ins. 

1. Tax Questions: 
a. Answer Y or N to any taxes that apply. 

2. Product Code: 
a. Each Major Oil Company has their own Product Code specifications, these cannot 

be changed. 
b. Each department must have a Product Code. 

 


