
 

The main toolbar is active in ALL views. 

 
Fee Charge 

 
Use the Fee Charge application to add an additional charge to an item or to a department. 

 
1) To add a fee charge, click on the ‘Fee Charge’ button in your main accounts view. 
 

 
 

2) Click on the Add button. 
3) Fee Charge for a Bottle Deposit 
 

 
 

a. Fill in the fields in the green section. 
b. In the bottom section the ‘end amount’ has to be more than the cost of the product. 
c. If you’re adding a fee charge for bottle deposit, you could put 100.00 in the end amount, 

because all of the bottles would be less than that price. 
d. Under ‘Fee’ enter the fee amount you want to charge. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
4) Adding a different fee charge to each money order depending on how much was spent. 

a. Say you want to add a $1 fee charge if the money order is less than $10, $2 if less than 
$20, $3 if less than $30, $5 if less than $50, and $7 for any other amount. 

 

 
 

b. You would put 10.00, 20.00, 30.00, and 50.00 amounts in the ‘end amount’ column and 
the corresponding fee in the fee column. 

 
5) To add a fee charge to a PLU # 

a. Go to the Main Accounts view, click on the PLU button. 
 

 
 

b. Go into Record Mode. 
c. Put into Edit Mode 
d. Click on the drop-down arrow next to Fee Charge and select the one you want. 
e. Type a ‘Y’ in the ‘Fee Charge is Bottle Deposit’ section if so. 

 


