How to setup your software if you are currently scaning at
the Register.

- HOW TO DETERMINE WHICH COM PORT YOUR SCANNER ORBRIFONE
REGISTER IS CONNECTED TOO

R

1) If you don't use the cable above to connect youiftme register or scanner, then follow these
steps.
2) Go to the control panel.
a. Go to start, at the bottom of your computer screen.
b. On the right hand side there should be an optibeléal ‘Control Panel’. Click on it.
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c. Double Click on the ‘System’ Ico

d. If your control panel view looks like the one belawthe upper left hand corner click on
switch to classic view.
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e. Click on the Hardware Tab.

System Properties

| System Restore | Automatic Updates | Remote

|  General | Computer Name | Hardwars | ﬁ\dvanced__

Add Hardware Wizard
% The Add Hardware Wizard helps you install hardware,

Add Hardware Wizard

Device Manager

The Device Manager lists all the hardware devices installed
on your computer. Use the Device Manager to change the
properties of any device.

[ Drriver Signing ] [ Device Manager ]

Hardware Profiles

Hardware profiles provide a way for you to set\up and store
different hardware corfigurations.

[ Hardware\:'ruﬂles ]
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f.  Click on the ‘Device Manager’ butk)n.

£, Device Manager

Flle Action View Help

[+ <@ Disk drives
4 ‘g Display adapters

[k DVD/CD-ROM drives

+- {48 Human Interface Devices

IDE ATA/ATAPI controllers

9 TEEE 1394 Bus host controllers
:lg Infrared devices

[#-&» Keyboards

& (") Mice and other pointing devices
L Modems

§ Monitors

B8 Network adapters

Ports (COM &LPT)
ﬂ Processors

@% 5CSI and RAID controllers

#-'®, sound, video and game contrallers
+ j System devices

[

g. Click on the plus sign next to ‘ports’.

h. To figure out which port your USB is in, remove th8B and whichever port that goes

away is the one that you are using.
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i. Ifthe Verifone register is connected to the compur using the cable shown above,
then port is the ‘Communications Port’ the number b in parentheses.

- WHERE TO PUT THE COMMUNICATIONS PORT INFORMATION

1) Go to the main accounts view in the software.
2)  Click on the ‘master’ button.

[ arr || category || colecton || Deat || Eop || vencount|[ wor || Predcode |[Tankchans| [ meporTs |

|A.-'F‘. Invoice ||Chalh’Accts|| Contacts || Depts || EOD Gas || Mazter || Notes || Purchaszes || TiimeCard | |Print#'10 Envelopel

| Blue Law || Checks ||Cigr.1anufa-:|| Employee ||FeeCharge|| IMenu || PLU || Softkey |

3)  After clicking, this screen pops-up.

& Record: MASTER All fields
AP AR |

Misc Optiunsl Email

Adjust POS Close Date +- 0
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Gross Profit Bass % 107 Promotion Time Out
WMenu Time Out
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Remote Scanner Fortk [5 Softhey Time Out

Remeots Scanner Model | Multiple

4) Inthe section labeled ‘Ruby Setup’, fill in thelfi labeled ‘Ruby Comm Port#’ with the
communication port number that the ruby is conretde

5) To bring all the records you have in the Ruby ®dbftware, go back into your main accounts
view.



6) Click on the Functions button.

[ arr ||| category || colection || Deal || Eop ][ invencount][  moP || Prod code || Tank chans] | REPORTS |

|A.-'F‘. Invoice ||Chalt.n’.t’-‘«ccts|| Contacts || Dept's || EQD Gas || Master || Notes || Purchases || TiimeCard | |Print#10 Envelopel

| Blue Law || Checks ||Cigl.1anufﬂc|| Employee || FeeCharge || Menu || PLU || Softkey |

7)  This new screen pops-up.

B x|
Select A Special Function Press F12 for Video Help File
" Communicate with the Yerifone Register
¢ Communicate with the Remote Scanner
" Checking
" Accounts Receivable and Accounts Payable
" EOD [End of Day]
* New Installation Procedures
" Department
" Software Maintenance
" Administrator Functions

~ Plu's

OK | Cancel |

8) Click on the ‘New Installation Procedures’ option.
9) Click ‘OK’

Please Select One Of The Following

o

-

. Get All Data
Fuel Product,Dept.Mop and Price - Import from the Verifone |
Category - Import from the Verifone Register

Department - Import from the VYeriFone Register.

2 & @ &
G > 8 8

Product Codes - Import from the VeriFone Register

PLU - Import from the ¥eriFone Register.

~
~

. Menu - Import from the VeriFone Register

o
e

. MOP - [Method of Payment] Import from the VeriFone Register

o
[}

. Softkey - Import from the VeriFone Register

" 10. FeeCharges - Import from the VeriFone Register

 11. BlueLaws - Import from the YeriFone Register

" 12. Deal [Mix Match Combo] - Import from the VeriFone Register
" 13. Employee - Import from the VeriFone Register

 14. MORE

0K Cancel

10) Select option #1, ‘Get all Data’

11) Click ‘OK’

12) Wait for the software to retrieve all the infornaati

13) This message pops-up when it is done retrieving dat

All Data has been successfully retrieved from the VeriFone Register.




Operating the Unitech 630 Remote Scanner

On/Off Button
-After pressing this button, a
main menu will appear.

F1=RETURN TO YOUR
MAIN MENU OPTIONS

unitech

Enter
Button

0000 @
00000 OC

F3 = MANUALLY ENTER IN PLU# OF
ITEMS THAT DON'T SCAN

25002 74135‘ 0

-When manually typing in a PLU be sure
to type in the small number to the left of
the barcode first. (The one circled in
red). Then follow that number with
numbers that are just below the bar code

©50Q900 0

o200
QSO

F2 = ERASE THE LAST SCANNED (The ones circled in greerifhereisno
ENTRY need to type in the small number to the
- The Scanner will then ask right of the barcode-it is not needed for

” Erase Last?” our software.

Press the enter key.

The scanner will then say
“Done” to show that it was
successfully erased.



Installing Your Scanner

- In your main accounts view, click on the ‘Repotistton.

[ amr

||_category || cotection || Deat || Eop || mvencount|[ mop || ProdCode ||Tankchars]| |  mePorTS |
|A.-'F‘. Invoice || Chart/&ccts || Contacts || Depts || EOD Gas || Master || Notes || Purchaszes || TiimeCard | |Print#'10 Envelopel
| Blue Law || Checks ||Cigr.1anufa-:|| Employes || FeeCharge || IMenu || PLU || Softkey |
- From the drop list select departments. Click ‘OK’
M Report Categories @

Select A Report Press F12 for Video Help File

|Dept j

Accounts

Check
Collection
p

Employee
Eod

Invoice

Purchases

N/A
N/A
NJA

Accounts Receivable
Chart of Accounts

Product Codes

Time Card - Hours Worked
How to BackUp to your Hard Drive
How to BackUp to a CD

Cancel

- Select ‘List of Depts’ and

‘Print’. Click ‘OK’.

Bl DEPARTMENT REPORTS

|List of Depts

|F'rint

o]

Cancel |

- This will print out a list of all your departments.



- Start from the top of your departments list and sca in everything from each department and
type the retail price in. Scan one department at #ime, once you're done with a department;
send the information to the Ruby.

- Select ‘New Retail’ from the main menu on the scarer.

o Erase the existing New Retail file, only after fte has been downloaded to the computer.

o Adding New Retail Prices. Main Menu Option #5.
= From the New Retail menu, select option #1 (Scamd).
= PLU: Will be displayed.
= Scan in an item by pressing the yellow button andrey at the barcode.
= The scanner asks for the retail. Enter the redailnot enter a Decimal Point.
= Press enter.
= Continue doing this until all items are scanned prices are entered.

Connecting the Scanner to the software.
o Figure out which communication port your scanngrigged in to. (Use the same
instructions as finding the Ruby Comm Port.
o From the main accounts view in the software, ctiokMaster.

[ arr ||| category || colection || Deal || Eop ][ invencount][  moP || Prod code || Tank chans] | REPORTS |
| AJR Invoice || Chart/Accts | | Contacts || Dept's || EQD Gas || Master || Notes || Purchases | | TiimeCard | |Prir1t #10 Envelopel
| Blue Law || Checks ||Cigr.1anufac|| Employee || FeeCharge || Menu || PLU || Softkey |

o After Clicking, This screen pops-up.

& Record: MASTER All fields

AP AR | Email

Misc 0ptiuns|

Ruby Setup
Adjust POS Close Date +- ]
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UL A B 1700 lamers drive
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o Inthe ‘Remote Scanner Setup’ field, fill in thelfl labeled ‘Remote Scanner Port#’
o Save
0 Go back into the main accounts view.



o Click on the ‘Functions’ button.

[ arrR || category || colection || Deal || EoD ][ vencount|[ Mor || Prod Code |[Tankchars| [ ReromrTs |

|A.-'F‘. Invoice ||Chalh’Accts|| Contacts || Depts || EOD Gas || Master || Notes || Purchaszes || TiimeCard | |Print#'10 Envelopel

| Blue Law || Checks ||Cigr.1anufa-:|| Employes ||FeeCharge|| IMenu || PLU || Softkey |

o0 Select the ‘Communicate with the Remote Scannetic@p

M Special Functions EJ
Select A Special Function Press F12 for Video Help File

" Communicate with the Yerifone Register

* Communicate with the Remote Scanner

5

Checking

5

Accounts Receivable and Accounts Payable

5

EOD [End of Day]

5

New Installation Procedures

5

Department

5

Software Maintenance

5

Administrator Functions

~ Plu's

OK Cancel

o Click ‘'OK’

Please Select One Of The Following

" 1. Inventory - Retrieve inventory counts from scanner.

" 4. Scan Each Plu 1] Scanning the entire store during initial store setup

2] scanning just a few items

@+ 5. New Retail - Scan items and enter a retail price.
DO NOT enter the decimal point for Retail price's!

" 6. Vendor Check-In. Import scanned Vendor items

" 7. Spoilage - ltems that are spoiled and need to be thrown away. NOT RETURNS.

Programming the Scanner Chose One or Both

" Send Main Menu File to the Scanner
" Send Plu's to the Scanner

0K Cancel

0 Select option #5, ‘New Retail’. Click ‘OK’.



B Edit Record: Dept ProCode Tax Select NewRetail =[]

You must Check the "Update” box in each Section to have that Update take effect.

Select a Department Number

Department |
Yes Update Department [~

Select A Product Code

ProductCode [ (3]
¥es Update Product Code | [~ —Eaduct Codes ars no longer Manditory Click here to
update each
section.

Select all Taxes that Apphy

Yes Update Taxes I,

If No "Updates" are Selected, Only the Retail Prices from the Scanner will be Updated.

Cancel the Import

o Fill'in all the information in the box above.
= Select the Department. Click inside the box to tgdae department.
= Ifthere is a product code, select one. Click iaglte box to update.
= Select all the taxes that apply. Click inside th& to update.
= Click ‘OK’. Make sure the scanner is on and pluggedhen you click ‘OK’
= |f the department you are updating is a non-taxable department You still have
to click in the UPDATE box!

Remember that you need to scan in all of your departs separately. After each one, load it to
the software.
Once you have all your departments scanned, anldeatiew retail prices loaded to the software,
you have to send the PLUs to the Verifone Register.

o To do this, go to your main accounts view.

o Click on the ‘functions’ button.
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M Special Functions

Select A Special Function

o

-

Press F12 for Yideo Help File
Communicate with the Verifone Register

Communicate with the Remote Scanner

Checking

Accounts Receivable and Accounts Payable

EOD [End of Day]

New Installation Procedures

Department

Software Maintenance

Administrator Functions

Plu's

0K Cancel |

Select ‘Communicate with the Verifone Register’
Click ‘OK’

B Communicate with the Verifone Register

Please Select One Of The Following
& Send information to the Yerifone Regiser

" Retrieve End of Day information from the Yerifone Register

oK | Cancel

Select ‘Send Information to the Verifone Register’
Click ‘OK’

Ml Check Any/All [tems to Send to the Verifone ... E\

[~ Category

Department

< 7

Plu

Promotion

Fee Charge

Blue Law

Menu

Deal [Combo, Mix, Match]
Softkey

H E E m m [m |m

MOP [Method of Payment]

0K | Cancel

Select ‘Plu’. Click ‘OK’.




M Send Plu's to the Verifone Register

Select One Of The Following Options:
" Plu's that were Edited or Changed
" All Plu's [use with caution]

+ Plu's marked Sellable

0K | Cancel |

o0 Select ‘Plus marked Sellable’. Click ‘OK’



