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The main toolbar isactivein ALL views.

Soft Key

The Soft Key option gives all the keys that do Im@te a fixed function a definition.

1) From your main accounts view, click on the ‘SoftyKButton.

AlR || category || cotection || pear || Eop || mvencount|| mMor || Prod code ||Tank charts
AJR Invoice || Chart/Accts | | Contacts || Dept's || EQD Gas || Master || Motes || Purchazes | | TiimeCard
Blue Law || Checks | | Emploves || FeeCharge || Menu || PLU || Softkey |

2) Here you can assign something to a Softkey.
3) After you click on the Softkey button, a view wilbp-up like the picture below.
4) Here you can go into a keyboard view and click na of the keys to edit that Softkey.

" Browse View
&+ 120 Keyboard View

" 65 Keyboard Yiew

oK | Cancel

5) Select either '65 Keyboard Layout View' or ‘120 Keard Layout View’, Click ‘OK’.
6) Click on the key you want to change.

To change a Softkey, click on the Softkey number.
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7) Putitin Edit Mode.



% Edit Record: SoftKey
Softkey Number

Softkey Options
Type Code [T |

Hone A~
Combo

Dept

Menu

Combo MOP

Department Amount Discount

Clock In/Out

Approve (Fuel)

Convert (Fuel)

Discount (Fuel)

Fueling Point Move I
Prepay (Fuel)

Preset (Fuel) r
Stop (Fuel)

Fuel

Fuel tax addition Key

8) Select a type code.

a. If the type code is Combo, Dept, Menu, MOP, or Eien you also have to fill in the correspondireddibelow the
‘Type Code’ field.

Method of Payment | | [
Meun [ E'
Combo [ E‘
Department | | GENERAL MERCHAT[¥]

[ PuLookupbyDept |

| Custom Plu's |

Pl [

9) If you click on any of the buttons highlighted aleoit will take you to the selected item file.
10) If you selected MENU for your ‘Type Code’ the pragr will only accept the information filled out iheg MENU field.
a. So if you accidentally put in a Method of Paymentien you click the save button, it will only kedyetinformation
related to the Menu option.
11) If the ‘Type Code’ is anything other than thoseedris, then you can leave every thing else blank.
12) When finished select ‘Send to Verifone Register’



