
 

The main toolbar is active in ALL views. 

 
EMPLOYEE 

 
 

1) The Employee button is currently only for doing payroll. 
2) From your main accounts view click on the ‘Employee’ button. 
3) Click on the ‘Add’ button to add a new employee. 

 

 
 

4) Fill out the Employee’s Information in the red boxes and fill out their income information in the 
green box. 

5) Save. 


