Running your very first End of Day on your ADBM software

When running your first End of Day we suggest yiue gis a call a few days ahead of time so
that we can schedule a time to come out and watk yaiu in setting up your software. Call Data
Makers, Inc. at (920)788-4225 to schedule a meetitigus. After reading the following
directions you may feel comfortable in setting wpiysoftware to run your initial End of Day by
yourself.

1) Getting your software ready to run your first End of Day.
a) Running your first End of Day:
i) Retrieve youending gallon inventoryfor each of the fuel tanks from the day beforeryou
“ADBM EOD Begin Date”.
i) Go into your ‘EOD Gas’ View.
(1) Go to the Main Toolbar and click the Add Buttonp&ythe date in and everything should
show up.

55 Add: EODGAS All fields

Tanks PfﬂdUC‘ITankMunilur| Dept #s
12y 07-18-2008

Dept Names 104 105 9998 101 103 102 9998 9998 9998
BT~ [DIESEL [E8s MANUAL FUELD | [REG-UNLEAD PREMIUM [MID-GRADE [MANUAL FUELD [MANUAL FUELD  [MANUAL FUEL D

[T [z == A [ 5 7 g s

FuelProduct Name | DIESL [E85 [REG [UNLD PREM 0] [minz i3 [miDa
Sales Product Gallon [T [ 000 | 000 [ 000 [ 000 | 000 | 000 i 000 [ 000
Adjust Product Gallon [ 000 [ 000 | 000 | [ 000 | 000 | [ 000 [ 000 | 000 | [ 000
Total Ssles Galon | 000 [ 000 || 000 [ 000 [ 000 || 000 [ 000 i 000 [ 000
Sales Product Dallar [ 00 | .00 00 [ .00 ([ 00 | 00 [ 00 00 [ .00
Adjust Product Dollar [ 00 | 00 ] 00 | 00 | 00 [ 00 00 00 | .00
Total Sales Dollar [ 00 | 00 00 | 00 ([ 00 [ 00 00 00 | .00
Price Per Unit [ 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000 | .000
WanusDisc [ 0.00 [ 00 00 | 00 /[ 00 [ 00 00 00 | .00
First Blend Tank [ 1 [ 2 [ 1 [ 4 [ 5 [ 4 [ 4 [ 4 [ 4
First Blend Tank % [ 1.000 [ 1.000 [ 1.000 [ 1.000 [ 1.000 [ 670 [ 570 [ AT0 [ 370
Second Blend Tank [ 0 [ 0 [ 0 [ 0 [ 0 [ 5 [ 5 [ 5 [ 5
Second Blend Tank % [ .000 [ 000 [ .000 [ .000 [ 000 [ 330 [ 430 [ 530 [ 630

iii) Go into Add Mode and create a new record that'sithebefore your “ADBM EOD Begin
Date.
(1) The Gas Department numbers and names are broughhaview.



Tanks ‘ Pmdum1 Tank Monitor]

[ Recacuate covcas |
Tankd 1 2 3 [a [5 6 7 8
Tank Name [DIESEL [E85 [tank03 [UNC PREM [tank0s [tankoT [tank0s
Tank Opening Galion [ 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000

Tank Sales by Volume

Tank Sales Galon | 0.000 | 0.000 | 0.000 | 0.000 | 0.000 | 0.000 | 0.000 | 0.000

Tank Adjust Galon 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000
Tank Total Galion | 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000

Tank Delvery

Tank Water Gallon [ E o0l

Calculated Inventory | 000 | | 000 | 000 | 000 || 000 | 000 | | 000 | .000
Today +- | 000 | 000 | 000 | 000 | 000 | 000 | 000 | .000
Tenk Chart Number [ 0 T o T 0 o o ol o o I
Tank Chart nches :| 000 [~ .00 [ .o00 [~ .oo0 [~ .oo00 [ .oo00 [ .000 [ .000

Tank Sales Dolar | 0.00 | 0.00 | 0.00 | 0.00 | [ 0.00 || 0.00 | 0.00 | 0.00
Tank Dolar Adjust | 00 | 00 | 00 | 00 | 00 | 00 | 00 | .00
Tank Dolar Total | 00 | 00 | 00 | 00 | 00 | G| 00 | .00

Stop Using This Tank [ﬁ lﬁ ‘_ |

(i) Fill'in the green section for all of your tanks.
1. If you had a delivery that day, then enter how mgaljons they delivered
into ‘Tank Delivery’.
2. Enter the Ending number of gallons for each tantk@'Tank Ending
Gallon’ field.
3. Enter how many gallons are in each tank in the Knafater Gallon’ field.



2) Retrieving the End of Day Ruby Totals for Yesterday
a) Click on the ‘FUNCTIONS' Button

Acct Information  Payment Address | A/R Invoice Items

Co 3

T TETTEELTRE B Special Functions
ey |
[Little Chute |

—mz

Select A Special Function Press F12 for ¥ideo Help File

O]

Communicate with the Yerifone Register

e i with the Remote Scanner
Irwmce! Chall/Accls§
Invoice Statements oA Receivable and A Payahle

Send Statement? Yes
Early Pay Discount % [ 0000
/Add Finance Charge  [Yes

Miscellaneous

" EOD [End of Day]
" New Installation Procedures
~

Department

Reselert [ | " Software Maintenance

e P -

L DF ¢ Administrator Functions
© Plu's

0K | Cancel I

i. AR j Category j| Collection J]| Deal J1| EOD J]| |nventuuntj| Mo J]| Prod CudEJHTank Chartsj ] REPORTS j
IAIRImm\De ] Eharl.v‘Acctle Contacts | Dept's J” EOD Gas J” Master J” Notes J” Purchasesj‘ TimeCard 1 |Prml#‘£ﬂ Em.nel_j
[ Bue Law |[_checss 1 L Emplayes ﬂLFeeCharge Jj[ Menu [ PLU Jj[ Softkey | FUNCTIONS

_SEtements

Send Stalement? [ Yes Oty Scanned ems Waiting [0}

- Please Select One 0f The Following -

‘Early Pay Discount % [.0000 Wendor Discount %
Add Finance Charge [Yes AP Terms AP Term " Send information to the Verifone Regiser
]_.

&+ Retrieve End of Day information from the Verifone Register

_Vendors Scanned But Not
OK | Cancel

Click on “Retrieve End of Day Information from tMerifone Register” then click the ‘OK’ button.



[(020)788-4225

Account Type g
0% |
City [ Little Chute County Code |
State W Zip Code s140. 20 Incorporated? E

[ asr ][ category ][ cotection || peat  |[  £00 || mvencount|[ mop [ prod code |[Tank charts| REPORTS j

[
]NRInvnice.j'J Ehart.-"Ac:c:ls.ij_ Contacts H_ Dept's ]]_ EOD Gaz ]]_ Iiaster ]l Notes ]]_ Purchases” TiimeCard ] Print #10 Envelo‘pej

[ove oo ] oo | O e T T
RNOEE Stoichent A B Retrieve Verifone Register Information
‘Send Statement? [Yes — Giy Seanned Hems Woitng [0 | ~Please Select One Of The Following
anpwm‘% ] 0000 VA TERE L [ 0000  GetFirst Closed Daily [yesterday]
Add Finance Charge  [Yes AP Terms AP Terms Input
| @ I ™ Get Second Closed Daily [day before yesterday]
; ) ~ i !
) — | nvarsiors e Get Third Closed Daily [three days ago]
Fed
TR 0K | Cancel

c) Select, “Get first Closed Daily [yesterday].
i) Click “OK” button.
i) The computer will communicate with the Verifone i&gr and retrieve yesterday’s totals.
(1) Gointo the ‘EOD’ View.
(2) Click on the record from yesterday.
(3) Click on the ‘Record’ button.
(a) In the lower right corner Click the “Eod Gas” buito
(b) Enter in the Tank Delivery, Tank Ending Gallon, drahk Water Gallon for all of
the fuel tanks for this day.
(i) These fields are in the green section.
(ii) Fillin the Ending Inventory field with the grosalfpns from your tank gauge
reading
(i) Enter any deliveries you received
(iv) Enter any Adjustments.
(v) Enter the Gallons of water (not inches)
(vi) SAVE



3) Adding your first End of Day record. — Adding in your money totals

a)

b)

c)

d)

There 2 steps to adding your End of Day (EOD).

i) Firstis End of Day Gas or (EOD Gas).

i) Second is End of Day or (EOD). The EOD is where geed to count your money for the
day and enter it into the EOD View.

EOD

i) Go to the main ACCOUNTS View and click on the ‘EOBUtton.

i) Click on the 1st record dated for yesterday.

iii) Click on the Record button.

iv) Click on your Edit button to.

Method of Payment

i) After bringing in your EOD from the ruby, you whhave to enter in the amount that each

Method of Payment received.

ii) If you open your EOD and the Method of Payment iscempty, click on the defaults button
and it will bring up the methods you used the defple.

iii) You then can type in the amount from each Methodayment.

iv) If there is a method of payment that you don’t heveyou want to have, click on the ‘Add
Mop’ button. Fill in all the fields, click SAVE.

B Add: Eod Mop ‘;|@@

Datex ,W
Descripion [ New Gift Card
Amount W
Bank Deposit ,N_

== O
Collection E
Balance Dus W
Sort Humber ,[17

Save Cancel

If you had a drive off, Click on the ‘Drive Off’ liton.

Other Payouts |

PAY IN [

PAY OUT [ .00
Drive Off | |

e) Putitinto add mode.
& Add: DriveOff Eod

Date ,W
Employee Number _
Name |
Quantity ,[]—
Amount lﬂﬂi

Note |

Save Cancel

f)  Fill out this box. The amount of the drive off Hasbe apositive number.
g) Click the ‘Save’ button.



‘Add Mop’ Default

\ Button
\

Long/Short
Number

i) If you want to change the order of your paymeritskon the right arrow under the MOPs
until you get to the end.
i. To change the order, click on any of the numbedstgpe in a new one. The
numbers will be sorted in numerical order.

_ Add Mop | Method of Payment | Defaults _

Description |5|:|rt Mumber I
[Cash 1

Checks 2

House Charges 5

Lottery 6

Coupons Fi

Debit Cards 3

Credit Cards 20

gift card 21

5
-



(1) Retrieve your End of Day collection slips for theydefore yesterday.

(a) Enter in the total amount of money received in eafde collection types.

(b) The computer will show what the Ruby says you sthdwalve for total sales after
entering the money received you will get an ovenwsfor the day at the bottom of
the screen

(c) ‘Total Cost of Items for Use Tax'. In this field yavould enter the total cost of items
you used for the day that needs to get countetdserTax.

(d) Save the Record.

Running your EOD

1)
2)

3)

4)

Close out your day on the Ruby

Click on the ‘FUNCTIONS’ button .

a) Select “Communicate with Verifone Register”.

b) Select “Retrieve End of Day Information from Verif® Register”
c) Select “Get First Closed Daily [yesterday]”.

d) Wait for your computer to retrieve Ruby totals jour EOD.

Go into your EOD Gas View

a) Select yesterday’s record.
i) Putitin Record Mode.
i) Putitin Edit Mode.
(a) Enter in Delivery, Tank Ending Gallon, and Tank faBallon for all of the fuel
tanks for that day.
(b) Save this record.
Go into your EOD View.

a) Select yesterday’s record.
i) Putitin Record Mode
ii) Put this record in Edit Mode.

(a) Enter in the total amount of money received in eafdie collection types.

(b) The computer will show what the Ruby says you sthtnalve for total sales and then
after you enter in your actual money received ydlget an over/short for the day
at the bottom of your screen.

(c) Save the record.



EOD - Run Automatic Overnight Retrieval option.
Instruction on how to setup Automatic End Of Dayrieeal for Datamakers Software.

This is now done through Windows “Scheduled Tasidsith is in the Control Panel.

Go to Window Control Panel (Start > Settings > CalnPanel) You may have to click on “Switch to
Classic View”

Double Click on “Scheduled Tasks”

Double Click on Add Scheduled Task



Click Next

Click “Browse”



Go to c:\adbmw\ruby and choose the file “Eodaute’end click Open

Click “Daily” then “Next”

Enter the Time you want the EOD to be retrieved @hck “Next”



Enter your password and confirm the password aoll obxt

Put a check mark in “Open advanced propertieshisrtask when | click Finish”. Click Finish

Click “Settings”



Make all options look like this and click OK

O

You Are Finished
Editing or changing a total sales amount for a sing department in your End of
Day.

Click the ‘EOD’ view button.

Find the record that needs to be edited.
Click on the date field.

Click on the ‘Record’ button

Click on the ‘Edit’ button.

arONE



Current Sales Total

—

To edit a department
amount, double click on the

/ Dept Name field.

After you double click on the sales total amoumttfee department that needs to be edited, a newwi#
be displayed on your screen.

When this view is displayed you can ONLY type ie thdjustment amount. Click the Save button. This
will return you back out to your End of Day view.

The total sales for all departments will be re-gkited and the total sum will be placed in thedffitdales”
on the End of Day.



Manually Entering an End of Day

If you were unable to pull the End of Day totalsrfrthe Ruby, it is more than two days past, then
you need to manually enter in the end of day record

Click on the ‘Functions’ button.

Select ‘EOD|[ENd of Day]’

Click ‘OK'.



1. Select “Manually Enter an End of Day".
2. Click ‘OK.

3. Select the start date.
4. Click ‘OK

5. A manual entry gas view is displayed.



6. From the Ruby ‘Tier Report’ Section fill in the &étumbers of gallons sold per product in the
“Line 1 Gallons” field.
7. When these are all filled in for each of your prougo up and click on the Save button in the top
main toolbar.
a. After clicking on the save button a new set ofrinstions will appear on your screen.

1. This screen displays instructions for the upcomnvilegv. You will need to locate the Department
section on the Ruby printout for this day. CIli€k<'.



ahrwN

2. Enter the Sales
for the Department

1. Insert the Department #

7 o

3 Ciick ‘Add’

Follow the directions in the example.

When all the departments are entered, click theti@ae’ button.

After clicking the ‘Continue’ button

Enter the Tax for this day. The total tax amowgrn the Ruby printout.

a. Enter the tax amount in this tax field, this isrfidwn your Ruby Tape for the day, Click
‘Continue’. Save.



Changing the Date of an End of Day Record

1. Change the date of an end of day record.
a. Click on the ‘Functions’ button.
b. Select “EOD [End of Day]” and then click ‘OK’.
c. Select “Change the Date or Combine Two EOD Record".
d. Click ‘OK'.

e. Your screen should look similar to the diagram hel

Enter the date that this record is
currently saved under.

Enter the date of the record
/ you are changing.

2. Click ‘OK..



