Running your very first End of Day on your ADBM software

When running your first End of Day we suggest yie gis a call a few days ahead of time so
that we can schedule a time to come out and watk yaiu in setting up your software. Call Data
Makers, Inc. at (920)788-4225 to schedule a meetitigus. After reading the following
directions you may feel comfortable in setting wpiysoftware to run your initial End of Day by
yourself.

1) Getting your software ready to run your first End of Day.
a) Running your first End of Day:
i) Retrieve youending gallon inventoryfor each of the fuel tanks from the day beforeryou
“ADBM EOD Begin Date”.
i) Go into your ‘EOD Gas’ View.
(1) Go to the Main Toolbar and click the Add Buttonp&ythe date in and everything should
show up.

55 Add: EODGAS All fields

Tanks PfﬂdUC‘ITankMunilur| Dept #s
12y 07-18-2008

Dept Names 104 105 9998 101 103 102 9998 9998 9998
BT~ [DIESEL [E8s MANUAL FUELD | [REG-UNLEAD PREMIUM [MID-GRADE [MANUAL FUELD [MANUAL FUELD  [MANUAL FUEL D

[T [z == A [ 5 7 g s

FuelProduct Name | DIESL [E85 [REG [UNLD PREM 0] [minz i3 [miDa
Sales Product Gallon [T [ 000 | 000 [ 000 [ 000 | 000 | 000 i 000 [ 000
Adjust Product Gallon [ 000 [ 000 | 000 | [ 000 | 000 | [ 000 [ 000 | 000 | [ 000
Total Ssles Galon | 000 [ 000 || 000 [ 000 [ 000 || 000 [ 000 i 000 [ 000
Sales Product Dallar [ 00 | .00 00 [ .00 ([ 00 | 00 [ 00 00 [ .00
Adjust Product Dollar [ 00 | 00 ] 00 | 00 | 00 [ 00 00 00 | .00
Total Sales Dollar [ 00 | 00 00 | 00 ([ 00 [ 00 00 00 | .00
Price Per Unit [ 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000 | .000
WanusDisc [ 0.00 [ 00 00 | 00 /[ 00 [ 00 00 00 | .00
First Blend Tank [ 1 [ 2 [ 1 [ 4 [ 5 [ 4 [ 4 [ 4 [ 4
First Blend Tank % [ 1.000 [ 1.000 [ 1.000 [ 1.000 [ 1.000 [ 670 [ 570 [ AT0 [ 370
Second Blend Tank [ 0 [ 0 [ 0 [ 0 [ 0 [ 5 [ 5 [ 5 [ 5
Second Blend Tank % [ .000 [ 000 [ .000 [ .000 [ 000 [ 330 [ 430 [ 530 [ 630

iii) Go into Add Mode and create a new record that'sithebefore your “ADBM EOD Begin
Date.
(1) The Gas Department numbers and names are broughhaview.



Tanks ‘ Pmdum1 Tank Monitor]

[ Recacuate covcas |
Tankd 1 2 3 [a [5 6 7 8
Tank Name [DIESEL [E85 [tank03 [UNC PREM [tank0s [tankoT [tank0s
Tank Opening Galion [ 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000

Tank Sales by Volume

Tank Sales Galon | 0.000 | 0.000 | 0.000 | 0.000 | 0.000 | 0.000 | 0.000 | 0.000

Tank Adjust Galon 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000
Tank Total Galion | 000 | 000 | 000 | 000 | 000 | 000 | 000 | 000

Tank Delvery

Tank Water Gallon [ E o0l

Calculated Inventory | 000 | | 000 | 000 | 000 || 000 | 000 | | 000 | .000
Today +- | 000 | 000 | 000 | 000 | 000 | 000 | 000 | .000
Tenk Chart Number [ 0 T o T 0 o o ol o o I
Tank Chart nches :| 000 [~ .00 [ .o00 [~ .oo0 [~ .oo00 [ .oo00 [ .000 [ .000

Tank Sales Dolar | 0.00 | 0.00 | 0.00 | 0.00 | [ 0.00 || 0.00 | 0.00 | 0.00
Tank Dolar Adjust | 00 | 00 | 00 | 00 | 00 | 00 | 00 | .00
Tank Dolar Total | 00 | 00 | 00 | 00 | 00 | G| 00 | .00

Stop Using This Tank [ﬁ lﬁ ‘_ |

(i) Fill'in the green section for all of your tanks.
1. If you had a delivery that day, then enter how mgalons they delivered
into ‘Tank Delivery’.
2. Enter the Ending number of gallons for each tantké'Tank Ending
Gallon’ field.
3. Enter how many gallons are in each tank in the Knafater Gallon’ field.



2) Retrieving the End of Day Ruby Totals for Yesterday
a) Click on the ‘FUNCTIONS' Button

Acct Information  Payment Address | A/R Invoice Items

Co 3

T TETTEELTRE B Special Functions
ey |
[Little Chute |

—mz

Select A Special Function Press F12 for ¥ideo Help File

O]

Communicate with the Yerifone Register

e i with the Remote Scanner
Irwmce! Chall/Accls§
Invoice Statements oA Receivable and A Payahle

Send Statement? Yes
Early Pay Discount % [ 0000
/Add Finance Charge  [Yes

Miscellaneous

" EOD [End of Day]
" New Installation Procedures
~

Department

Reselert [ | " Software Maintenance

e P -

L DF ¢ Administrator Functions
© Plu's

0K | Cancel I

i. AR j Category j| Collection J]| Deal J1| EOD J]| |nventuuntj| Mo J]| Prod CudEJHTank Chartsj ] REPORTS j
IAIRImm\De ] Eharl.v‘Acctle Contacts | Dept's J” EOD Gas J” Master J” Notes J” Purchasesj‘ TimeCard 1 |Prml#‘£ﬂ Em.nel_j
[ Bue Law |[_checss 1 L Emplayes ﬂLFeeCharge Jj[ Menu [ PLU Jj[ Softkey | FUNCTIONS

_SEtements

Send Stalement? [ Yes Oty Scanned ems Waiting [0}

- Please Select One 0f The Following -

‘Early Pay Discount % [.0000 Wendor Discount %
Add Finance Charge [Yes AP Terms AP Term " Send information to the Verifone Regiser
]_.

&+ Retrieve End of Day information from the Verifone Register

_Vendors Scanned But Not
OK | Cancel

Click on “Retrieve End of Day Information from tMerifone Register” then click the ‘OK’ button.



[(020)788-4225

Account Type g
0% |
City [ Little Chute County Code |
State W Zip Code s140. 20 Incorporated? E

[ asr ][ category ][ cotection || peat  |[  £00 || mvencount|[ mop [ prod code |[Tank charts| REPORTS j

[
]NRInvnice.j'J Ehart.-"Ac:c:ls.ij_ Contacts H_ Dept's ]]_ EOD Gaz ]]_ Iiaster ]l Notes ]]_ Purchases” TiimeCard ] Print #10 Envelo‘pej

[ove oo ] oo | O e T T
RNOEE Stoichent A B Retrieve Verifone Register Information
‘Send Statement? [Yes — Giy Seanned Hems Woitng [0 | ~Please Select One Of The Following
anpwm‘% ] 0000 VA TERE L [ 0000  GetFirst Closed Daily [yesterday]
Add Finance Charge  [Yes AP Terms AP Terms Input
| @ I ™ Get Second Closed Daily [day before yesterday]
; ) ~ i !
) — | nvarsiors e Get Third Closed Daily [three days ago]
Fed
TR 0K | Cancel

c) Select, “Get first Closed Daily [yesterday].
i) Click “OK” button.
i) The computer will communicate with the Verifone i&gr and retrieve yesterday’s totals.
(1) Gointo the ‘EOD’ View.
(2) Click on the record from yesterday.
(3) Click on the ‘Record’ button.
(a) In the lower right corner Click the “Eod Gas” buito
(b) Enter in the Tank Delivery, Tank Ending Gallon, drahk Water Gallon for all of
the fuel tanks for this day.
(i) These fields are in the green section.
(i) Fill'in the Ending Inventory field with the grosalfpns from your tank gauge
reading
(i) Enter any deliveries you received
(iv) Enter any Adjustments.
(v) Enter the Gallons of water (not inches)
(vi) SAVE



3) Adding your first End of Day record. — Adding in your money totals

a)

b)

c)

d)

There 2 steps to adding your End of Day (EOD).

i) Firstis End of Day Gas or (EOD Gas).

i) Second is End of Day or (EOD). The EOD is where geed to count your money for the
day and enter it into the EOD View.

EOD

i) Go to the main ACCOUNTS View and click on the ‘EOBUtton.

i) Click on the 1st record dated for yesterday.

iii) Click on the Record button.

iv) Click on your Edit button to.

Method of Payment

i) After bringing in your EOD from the ruby, you whhave to enter in the amount that each

Method of Payment received.

ii) If you open your EOD and the Method of Payment iscempty, click on the defaults button
and it will bring up the methods you used the defple.

iii) You then can type in the amount from each Methodayment.

iv) If there is a method of payment that you don’t heveyou want to have, click on the ‘Add
Mop’ button. Fill in all the fields, click SAVE.

B Add: Eod Mop ‘;|@@

Datex ,W
Descripion [ New Gift Card
Amount W
Bank Deposit ,N_

== O
Collection E
Balance Dus W
Sort Humber ,[17

Save Cancel

If you had a drive off, Click on the ‘Drive Off’ ltton.

Other Payouts |

PAY IN [

PAY OUT [ .00
Drive Off | |

e) Putitinto add mode.
& Add: DriveOff Eod

Date ,W
Employee Number _
Name |
Quantity ,[]—
Amount lﬂﬂi

Note |

Save Cancel

f)  Fill out this box. The amount of the drive off Hasbe apositive number.
g) Click the ‘Save’ button.



55 Edit Record: Eod

I

| collection Detail | Plu

] Misc

‘Add Mop’ DATE [0513.2008 |  Tuesday
o o
\ |oEPTdDERT NAME |s2LES ladiustmedTotal Adjustd [Tot Scanner GAL soLdGas Gallon A
\ 0 .00 .00 .00 .00 .00 é
1 AUTOMOTIVE 10.57 .00 10.57 10.57 .00
Method of Payment 2 | BAGGED ICE 10.71 .00 10.71 10.71 | .00
Description [Amount Bank] 3 CANDY GUM MINTS 33.99 .00 33.99 33.99 .00
[Cash 1245.00 [N 4 | CHIPS SNACKS DIP 57.47 .00 57.47 57.47 | .00
Checks 255.00 |N 5 CIGARETTES 432.59 .00 432.59 432.59 | .00
Credit Cards 5488.00 | N 3 DAIRY 13.74 .00 19.74 19.74 | .00
Debit Cards 2225.00 [N 7 FOUNTAIN SODA-CO 104.42 .00 104.42 104.42 | .00
House Charges 3703.01 | N 8 FROZEN 5.79 .00 6.79 5.79 .00
House Charges .00 [N 3 GROCERY 32.77 .00 32.77 32.77 | .00
Lottery .00 [N 10 | GROCERY HIGH TAX 13.01 .00 13.01 13.01 .00
Coupons .00 [N 11 | HEALTH & BEAUTY 5.07 .00 5.07 5.07 .00
12 | HOT FOODS 57.35 .00 57.35 57.95 | .00
13 | ICE CREAM 14.24 .00 14.24 14.24 | .00
14 | JERKY AND NUTS 32.39 .00 32.39 32.39 | .00
1 15 | LOTTO ONLINE 109.00 .00 109.00 .00 | .00
16 | NEWSPAPERS 6.50 .00 6.50 6.50 .00
[ Other Payouts | el 17 | GENERAL MERCHAND 4,00 .00 4.00 4.00 | .00
[PaY N [ .00 19 | SODA 133.31 .00 133.31 133.31 | .00
[PaYOUT | 00 20 | SUNGLASSES 4,99 .00 4.99 4.99 .00
—— | — 21 | TOBACCO 85.55 .00 85.55 85.55 | .00 I
i Drive O / \WLATED o, JLICER 1 7n n 21 7n e e
B TR S =M O A 2
12906.01

-

Long/Short
Number

CashDrawerAdjustmnt K1)

10.00

Note

CASHIER RANG IN CUSTOMER'S FUEL AS HOUSE
ACCT#5 (PIZZERIA) FOR $50.00. | RE-RANG

ClHISTOAMER '€ FIIFI IN A MANMIIFEL FILIFI

1 ManE

Delete This Record

[ Delete Multiple Records

Combine/Change Date

Print

Eod Gas

l
I
|
I
|

i) If you want to change the order of your paymeritskon the right arrow under the MOPs
until you get to the end.
i. To change the order, click on any of the numbedstgpe in a new one. The
numbers will be sorted in numerical order.

[ Add wop]

Method of Payment

| Defaults |

Dlescription |5|:|rt Mumber I

Cash
Checks

House Charges

Lottery
Coupons

Debit Cards
Credit Cards

gift card

1

Fd (B 00 =) LR RS

=

=




(1) Retrieve your End of Day collection slips for theydefore yesterday.

(a) Enter in the total amount of money received in eafde collection types.

(b) The computer will show what the Ruby says you sthdwalve for total sales after
entering the money received you will get an ovenwsfor the day at the bottom of
the screen

(c) ‘Total Cost of Items for Use Tax'. In this field yavould enter the total cost of items
you used for the day that needs to get countetdserTax.

(d) Save the Record.

Running your EOD

1)
2)

3)

4)

Close out your day on the Ruby

Click on the ‘FUNCTIONS’ button .

a) Select “Communicate with Verifone Register”.

b) Select “Retrieve End of Day Information from Verif® Register”
c) Select “Get First Closed Daily [yesterday]”.

d) Wait for your computer to retrieve Ruby totals jour EOD.

Go into your EOD Gas View

a) Select yesterday’s record.
i) Putitin Record Mode.
i) Putitin Edit Mode.
(a) Enter in Delivery, Tank Ending Gallon, and Tank BfaBallon for all of the fuel
tanks for that day.
(b) Save this record.
Go into your EOD View.

a) Select yesterday’s record.
i) Putitin Record Mode
ii) Put this record in Edit Mode.

(a) Enter in the total amount of money received in eafde collection types.

(b) The computer will show what the Ruby says you sthtnalve for total sales and then
after you enter in your actual money received ydluget an over/short for the day
at the bottom of your screen.

(c) Save the record.



* EOD - Run Automatic Overnight Retrieval option.
Instruction on how to setup Automatic End Of Daytrieeal for Datamakers Software.

This is now done through Windows “Scheduled Tasisith is in the Control Panel.

Go to Window Control Panel (Start > Settings > CalnPanel) You may have to click on “Switch to
Classic View”

Double Click on “Scheduled Tasks”

Orrol Pane 1] .3 |
_‘ File Edit Vew Favortes Tools Help ‘ :,'
‘ JBar)\ 3 @ - ? | /',,.' Seatch [ Folders |~
JAQldress ID- Control Panel j Ga “ Links
X D B R P @ 8
'E" Control Panel S 6’ - ,@ ﬁ )-} —
Accessibility  Add Hardware Add or Administrative  Automatic  Date and Time Directy Display
0- Switch ko Category Yiew Options Remoy,.. Toals Updates
N EEEEEE.
J ] ) i &l
See Also ES /-/ L FA =
Folder Options Fonts Game Inkernet Java Keyboard Mail Media
ﬂ ‘Windows Update Cantrollers Options Manager
(7)) Help and Support &= : H J 2 ' 9 - g
D @ b % L A @ &
Mouse Metwork Phone and  Power Options  Printers and QuickTime  Regional and  Scanners and
Connections Madem ... Faxes Language ... Carmeras
) 9 ¥ W @A =
5 9 B 9 g W A
Scheduled Security Software Sounds and Speech System Taskbar and  User Accounts
Tasks Center Explorers  Audio Devices Stark Menu

& ¥ <

windows  Wireless Link  Wireless
Firewall Metwork Sek...

Double Click on Add Scheduled Task



J File Edit Miew Favoribes Tools Adwanced Help

J@Bad‘ Q-

p Search H..-- Folders

v

J Address I@ scheduled Tasks

| Go |JLinks

Mame

| Schedule =

|21 add Scheduled Task

»

Other Places

[} Control Panel
My Documents
&) My Network Places

Details

»»

Scheduled Tasks
Swstem Folder

Click Next

Scheduled Task Wizard

This wizard helps you scheduls a task for Windaws
to perfarm.

“You salect e program piou wart Windows to un,
and then schedule it for a convenient time. :

Click Nest ta continue.

X

Cancel

Click “Browse”




Scheduled Task Wizard x|

 Click the program pou want Wwindows be rn.
To see more pragrams, click Browse,

lication | Yersion I;I

UPC Bar Code Uty © 2400 o
[Re] Install Omega Dirivers £.11.100.1...

4% 45-bit San Uity 1.10

"] Abaut Quick Time

@ Accessibiity Wizard 5.1.2600.218...

|E§5) ACT!AddHn 5,2.3730.245...

.5"_“ b mbe f_iu-.A.-\...m =0 B =iy (n Ny N Y LI

Browse.., |

+ Back I Mewxt s | Cancel I

Go to c:\adbmw\ruby and choose the file “Eodaute’@nd click Open

Select Program to Schedule 21 x|

Look in: [ 3 Ruby 20 B

600 M d cemoomaz, ExE 2] adec
630 B GEMcoM exe %] ade
| ) BackofficeHelpz gjzre-1_4_2_08-wind0ws-\586-p.exe Adc
iﬂGamcDmSZvl_DB_DG C ICC5.exe L_'_ﬁj.\\dc
=) hornete30kewnstll = 2EmG ExE %] acr
|3 saprhive [ smuLor exe [%lahe
"= EODCollectionsTaxInfo. pdf %PtCDmIT\S.EXE [Qatl‘
" ECCUneDeptsalesinfa.pdf B dn LG ERE [ axe
I EODFluSalesInfo, pdf [vennor Exe [ a
B acrordsz.exe %] rsreG3z.0LL |%leE
= AUTOEREC EXE [ acEdl ElE
s BConvert. exe iﬂncroh@z.dl\ @ccw
M ChrFont exe L‘ﬁj AcroRdaz.dl Lﬂclcc

] & L‘gncroRdIF.dll 'L'gclml
Egemcom 5 :@Jadnbefepic‘dll @Coc
K E=|
File name: IEodauto £ ;I Open
Files of bype: Ingrams j Caricel

) g
M 13 H i 13 31}
Click “Daily” then “Next
Scheduled Task Wi x|

Tupe a name for this task. The task name can be
the same name as the program name.

IEodauto

Perform this task:

ikl

" Monthiy

" One tire anly

" When my C;DI‘;TDL,IEE'I starts
" when | log on

+ Back I Mext = I Cancel |

Enter the Time you want the EOD to be retrieved @hck “Next”



Scheduled Task Wizard x|

Selzct the time and day wou wank tis task to start.

Start timne;

| B-27 PM =

Perform this task;

% Evem Day

 wWeekdays

" Ewemw |1 _l: days
‘Start date:

|12.f 8/2007 'l

¢ Back I MHewt = I Cancel |

Enter your password and confirm the password aoll obxt

Scheduled Task Wizard x|

Erter the hame and password of a user. The task wil
un agif it were started by that user,

Enter the user name:

Enter the password; |

LCorfirm passwond: |

I & pasaword is hot entered, scheduled tasks might
ok run.

¢ Back I MHewt = I Cancel |

Put a check mark in “Open advanced propertieshisrtask when | click Finish”. Click Finish

Scheduled Task Wizard x|

You have successhully scheduled the following task:

Q Eodauta

Windows will perfarm this task:
At 427 PM every day, starting 127842007

|7. {lpen advanced properties for this task when | click
Finish. )

Click Finish to add this task to wour Windows schedule

< Back I Firizh I Cancel

Click “Settings”



Task |Schedule| Settingsl Securityl

g LA IMDOWSAT askshE odauto. job

Bur: A B R {ubyE odauto. exe

Browse... |

i [ AADBMRuby

LComments: ’

Fun as: IDATAMAKEHS\StretCh Set password... |

[~ Run only if logged on
[¥ Enabled [scheduled task runs at specified time]

’TI Cancel | Apply |

Make all options look like this and click OK

Eodauto 2=l

Task I Schedule @- ecurityl

r— Scheduled Tazk Completed
[~ Delete the task if it is not scheduled ta run again.

IV Stop the task if it runs for:l1 _|: hour[s]lﬂ _l:[ minute(s).

r~ Idle Time
[ Orly start the task if the computer has been idle for at least:

I _I; minute(z]

If the computer has not been idle that long, retry far up to:

I _I; minute(z]

[~ Stop the task if the computer ceases to be idle.

r~ Power Management
[~ Daon't start the tazk if the computer is running on batteries.

[~ Stop the task i battery mode begins.

¥ Mwake the computer to run this task ;

= et | _ 50| You Are Finished

Editing or changing a total sales amount for a sing department in your End of
Day.

Click the ‘EOD’ view button.

Find the record that needs to be edited.
Click on the date field.

Click on the ‘Record’ button

Click on the ‘Edit’ button.

arONE



& Edit Record: Fod

: Current Sales Total
Main [Tax | Collection Detail | Plu |

| ETE [05-09-2008 | Friday
Saies 11680.76 Akt Departineri] Total Use Tax]

L A [oEFTdDERT NAME [saLES Tadiustmed] To edita depalftment
ol [ 1180472 o 00 00| amount, double click on the
2 AUTOMOTIVE 4.48 .
EELT  MetodofPayment  TEEMTEY [ BAGGED ICE 2 .00 Dept Name field.
Description | Amount Bank] 3 CANDY GUM MINTS 70.72 .00
Cash 3547.24 N 4 CHIPS SNACKS DIP 54.95 .00 54.95 53.56 .00
Checks 2408.13 N s CIGARETTES 384.92 .00 384.92 384.92 .00
Credit Cards 4393.00 N 3 DAIRY .34 .00 2.34 3.34 .00
Debit Cards 1060.05 N 7 FOUNTAIN SODA-CO 86.83 .00 86.83 86.83 .00
House Charges 812.02 [N a FROZEN 12.96 .00 12.95 12,96 .00
House Charges 812.02 [N 3 GROCERY 19.31 .00 19.31 19.31 .00
Lottery 63.00 | N 10 | GROCERY HIGH TAX 26.70 .00 26.70 23.41 .00
Coupans 8.98 N 11 | HEALTH & BEAUTY 13.13 .00 13.13 13.13 .00
12 | HOT FOODS 35.35 .00 35.35 35.35 .00
13 | ICE CREAM 7.56 .00 7.56 7.56 .00
14 | JERKY AND NUTS 22.88 .00 22.88 19.29 .00
‘ i 15 | LOTTO ONLINE 82.00 .00 £2.00 .00 .00
16 | NEWSPAPERS 6.50 .00 6.50 6.50 .00
| Other Payouts [ AH) 17 | GENERAL MERCHAND 11.99 .00 11.99 11.99 .00
[PAY IN | 492.56 19 | s0DA 162.25 .00 162.25 162.25 .00
[PAY OUT I 00 21 | TOBACCO 52.73 .00 £2.73 62.73 .00 J
e ] — 22 | WATER & JUICES - 19.82 .00 19.82 19.82 .00 S
] e Ty Toon o Py eEE o
=—— ki3 4 ot I3 TR i3
Total 12616.88
flate  |Pay In House acct. #3 Fairview Fire Dept. $492.56 Delete This Record
L I
- 812.16

After you double click on the sales total amoumttfee department that needs to be edited, a newwi#
be displayed on your screen.

‘5 Edit Recor

Negative Dept? [T Lucanun Fuel Dept? (]

HEALTH & BEAUTY
Make Your Non-Taxable Adjustment Here Make Your Taxable Adjustment Here
Sales 13.13 Total

Apply Tax? Tax Rate Tax Adjustment

NonTax Adjustmnt .00
—— Sales 13.13 Tax1 [y [.01000 [ .00
Total Adjustd Sales 1313 Taxable Adiustrnt [ .00 Taxz [N [.06750 [ .00
— Tax3 [N | [00000 [ 00
Total Adjustd Sales 1313 Tax 4 ,N_ |.00000 | .00

‘ Save ‘ ‘ CANCEL ‘

K[« 1 lof? AL

When this view is displayed you can ONLY type ie thdjustment amount. Click the Save button. This
will return you back out to your End of Day view.

The total sales for all departments will be re-gkited and the total sum will be placed in thedffitdales”
on the End of Day.




Manually Entering an End of Day

If you were unable to pull the End of Day totalsrfrthe Ruby, it is more than two days past, then
you need to manually enter in the end of day record

Click on the ‘Functions’ button.

Select ‘EOD[ENd of Day]’

Click ‘OK'.



Acct Information Payment Address | A/R Invoice ltems

E-b4)

{183

i AlR

County Code

Account Type

|[ categery |[ cotection || Deal ][ EoD

ﬂ InwvenCount I ‘

moe | erod code |[Tankchans| [ meporTs ]

] AR Invoice ]l Chalt.fAcclsj] Contacts ﬂ Dept's jl

Covein J ose | ooy | [rosome |t

Invoice Statements

EODGas || Master || Motes || Purcheses || TimeCard ]]_Primmumtq}ei

Change the Date or Combine Two EOD Record
Send EQD Sales out to Text File on A:Drive
Send EODGAS out to Text File on A:Drive

Delete End Of Day Record or Records

Send Statement? Yes Oty Scanned tems Waiting |0
Early Pay Discount % [.0000 Vendor Discount % [-0000
Add Finance Charge [Yes AP Terms AP Terms Input V/
(B N e
| Reseller | Vendors Scanned But Hot Process|

lFospe

[ ox 1]

Cancel

YK T ob?

1. Select “Manually Enter an End of Day”.
2. Click 'OK".

Select Start Date

Sun Mon Twe ‘wed Thu

&
)

June, 2008

12 3 4 5
g 9 &I 11 12 13 14
1 16 17 18 19 20 A1
22023 24 25 X X 28
23 30

ok |

Cance

3. Select the start date.
4. Click ‘OK

5. A manual entry gas view is displayed.




& Add: EodGas Manual Entry

Dept 104 105 9998 101 103 102 9998 9998 9998

Dept Description [DIESEL [E85 MANUAL FUELD [REG-UNLEAD PREMIUM MID-GRADE MANUAL FUELD [MANUAL FUELD  [MANUAL FUEL D
Fuel Product# 1 2 3 4 5 i} T 8 9

Fuel Product Name | DIESL [E85 [REG [UNLD [PREM [D1 [miDz [min3 [D4

Manual Entry Product Totals NOT Tank Totals

Line 1 Gallons 1000} [ 000 [ 000 000 [ 000 [ 000 | 000 | 000 [ .000

Line 2 Dollars [ 00 | 00 | 00 .00 || 00 | 00 | .00 | 00 | .00

Line 3 Manual Discount [ 0.00 | 00 | 00 .00 | 00 | 00 | .00 | 00 .00
| Conti | | Cancel |

6. From the Ruby ‘Tier Report’ Section fill in the &thumbers of gallons sold per product in the
“Line 1 Gallons” field.
7. When these are all filled in for each of your prougo up and click on the Save button in the top
main toolbar.
a. After clicking on the save button a new set ofrinstions will appear on your screen.

B Manually Entering Department Totals

The next step will be to enter each department total.

From your end of day printout, locate the Department section.
You will use the total sales amount from the far right column for each department.

DO NOT enter your fuel department totals. This was done in the previous step

0] 4 | Cancel

1. This screen displays instructions for the upconviegv. You will need to locate the Department
section on the Ruby printout for this day. CIli€k<'.



ahrwN

%5 Add: EODLINE - Manual Entry

2. Enter the Sales

for the Department
1. Insert the Department # P
Dept l‘/”'
[ .00 Add
|DeDt-.ﬂ |Name |Am0unt |Ga||0n5 | 3 CIICk ‘Add,
[101 REG-UNLEAD .00 .00
102 MID-GRADE .00 .00
103 PREMIUM .00 .00
104 DIESEL .00 .00
105 Eas .00 .00
9998 | MANUAL FUEL DEPT .00 .00
(K] Tlofe (Dol
Dept Total 00
Continue ‘ ‘ Back

Follow the directions in the example.

When all the departments are entered, click theti@ae’ button.

After clicking the ‘Continue’ button

Enter the Tax for this day. The total tax amowgrin the Ruby printout.

58 Edit Record: EOD Manual Tax Entry

SO 06.10-2008 | Heip |
Rates Taxable Salkes Sales Tax Collectsd
[ 01000 | 00 | .00
[ 06750 | 00 | .00
[ 00000 | 00 | .00
[ .ooooo [N [ .00

|!|<I<|| 1 of? »[M |

a. Enter the tax amount in this tax field, this isridwn your Ruby Tape for the day, Click
‘Continue’. Save.



Changing the Date of an End of Day Record

1. Change the date of an end of day record.
a. Click on the ‘Functions’ button.
Select “EOD [End of Day]” and then click ‘OK’.

b.
c. Select “Change the Date or Combine Two EOD Record”.
d. Click ‘OK'.

M End Of Day - Special Functions

Manually Enter an End of Day j

Manually Enter an End of Da
Change the Date or Combine Two EOD Record

Send EOD Sales out to Text File on A:Drive
Send EODGAS out to Text File on A:Drive
Delete End Of Day Record or Records

e. Your screen should look similar to the diagram helg

Enter the date that this record is
currently saved under.

B Change Date of an EOD Record * OR * Combine two EOD records

Make sure the Dates you Enter are Valid.

1. Enter the date of the record that needs to be changed: mm-dd-yyyy

mm-dd-yyyy

NOTE: K the Date you enter below for question 2 is already an existing EOD record, then the

days will be merged together. You CANNOT Unmerge Records.
Enter the date of the record
/ you are changing.

2. Enter the New Date of this record mm-dd-yyyy

mm-dd-yyyy

2. Click ‘OK..



